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MOJOKEHHE o byxraarepun

1. Obmue noJioKeHNA

1.1. Byxrantepus SBISETCA CAMOCTOATENBHLIM CTPYKTYPHRIM NOJIpa3e/ICHHEM (penepalkHOTO
rocyjgapersenoro  OwpxeTHoro  00pasoBaTelibHONO  yHpeRIcHN «Yypamuunckui
rOCYApCTREHHEI HHCTHTYT (M3HYCCKON KyNBTYPEI H criopran (faee — HHCTHTYT).

1.2. Byxranrepusi co3gaeTcs H JIMKBHIMPYETCS NPHKAIOM PEKTOpa HHCTHTYTA 10 PELICHHIO
YYEHOTO COBETA.

1.3. Byxranrepus momguMHsAeTcs Hemocpencteenno pekropy. Crpykrypa Oyxranrepun
VTBEpHIaeTes PEKTOPOM.

1.4. Byxrantepuio BO3rIABiseT IMaBHEND OyXrairep, HA3HAYAEMBbIH HA JIOKHOCTE IIPHKA3ZOM
PEKTOPa HHCTHTYTA.

1.5, Ha mpemst OTCYTCTBHA ri1aBHOro OyXranrepa pyKOBOICTBO Gyxranrepueil oCymIeCTRIAET
jaMecTHTEb IlaBHoro DyXranrepa.

1.6, 1llraTHas YHCIEHHOCTE DYXTANTEPHH YTBEPHKIAETCH PEKTOPOM.

1.7. 3amecTHTent (3aMecTHTENM) IiaBHoro Oyxrantepa M JIpyrue paboTHHKH Oyxranrepun
HAIHAYAIOTCH HAa AGUKHOCTE M OCBODOXKIAIOTCA NPHKa30OM  PEKTOpa  HHCTMTYTa 1o
NpeAcTaB/Ie IO TIIaBHOrO DyXranrepa.

1.8. Byxranrepus B cBocH JCATEILHOCTH PYKOBOICTBYETCH!

Koneruryuueii Poccniickoil @eaepaunn;

jeffcTByIOMUM 3akoHoaaTenscTroM Pocenfickoll Denepanun HOPMATHBHOH JoKyMeHTalmeii,
pacnpocTpaHAIONIEiics Ha JesTensHocTh Oyxranrepun, (eepalbHbiMi CTAHAAPTAMH B ofnacTh
PEryIHPOBAHHA OYXTAITEPCKOro yHeTa;

YCTABOM MHCTHTYTA,

VUETHOMH [TOJIHTHKOM:

HacToswMM [ lomomenen;

HHBIMH JIOKAILHEIMH aKTAMH WHCTHTYTA.
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2. Crpykrypa Gyxrajarepun

2.1. CocTaB M IUTATHYIO YHCIAEHHOCTL OyXraiTepHH YTBEpPKIAAET PEKTOp TO NpeiCTaBieHHIO
rIaBHOTo GyXranrepa, HCXO/IsM U3 YCIoBHi U 0coDeHHOCTEH JEATEILHOCTH HHCTHTYTA.

2.2. B cocrap OyxranrepH BXOJAAT:

pacyeTHas rpynma;

MaTepHaibHag rPynma.

2.3, JleaTenbHOCTH  COTPYAHHKOB  OyxXranTepuu  perjaMeHTHpyeTcs  JIO/DKHOCTHBIMH
MHCTPYKIMAMH, KOTOPBIE Pa3pabaTkiBalOTCs [MIaBHBIM OyXTaqTepoM U YTBEPHKIAIOTCA PEKTOPOM
HHCTHTYTA.

2.4. Pacnipesienienye 00a3aHHOCTEH MEKLY COTPYIHHKAMH ByXraITepHu OCYLIECTBIAET IIIaBHBIH
Dyxrarrep.

2.5. B crpykrypy GyxranTepun MOryT ObITh BKTIOUEHBI JIPYTHE OTIC/EL H (unu) rpynnel,
pellleHHe O CO3MAHHH MWIIH YKPYIHEHHH KOTOPBIX 10 HHHIHATHBE [IABHOTO Oyxranrtepa
NPHHEMAET PEKTOP HHCTHTYTA.

3. OcHoBHbIe 331241 DyXrajrepus
OcHoBHBIME 3a7a4aMi OyXTaITEPHH ABIAKOTCH:
3.1. OcyuiecTieHHe BHYTPEHHETO KOHTPOJA COBCPIIACMBIX (pakToB X03ARCTBEHHON KH3HH B
TpejieNiax KOMIeTeHIHH COTPYIHHKOB DyXraaTepH,
3.2, dopmuposaHie NOIHON W JOCTOBEPHOH HHGOPMALHKE O JEATENLHOCTH HHCTHTYTA W €ro
MMYIIECTBEHHOM  [OJIOMKEHMHM, HEeoOXOAMMOH BHYTPEHHMM M BHCIIHUM  OJL3OBATENAM
Gyxranrepekoi ((HHAHCOROIT) OTYETHOCTH.
3.3. OGecnevenne wundopmanueil, HeoOXOAUMOH BHYTPCHHHM H BHEIIHHM NOJIL3OBATE/IAM
GyxranTepckoil OTYETHOCTH JUIA KOHTPOJIA 3a CODJIIOACHHEM 3AKOHOMATENBCTHA Poccniickoii
Penepannu MMpH OCYLIECTBICHUH CHICIOK, CoBBITHH, mlepauHﬁ, CRBAZAHHBIX C JSHTCIEHOCTRID
MHCTUTYTA, MX LenecoofpasHoCThio, HAIHYHEM M JIBHMEHHEM HMYIIecTBa H 00s3aTRIbCTE,
MCTIONB30BAHMEM MATEPHAIBHEIX, TPYJAOBBIX H (PMHAHCOBRIX PECYpPCOB B COOTBETCTBHH C
YTBEPIKJICHHBIMH HOPMaMH, HOPMATHBAMH H CMETAMM,
3.4, TlpenorspaiieHe OTPHIATEIBHBIX PE3YALTATOR JEATENILHOCTH HHCTHTYTA H BRUABJICHHC
BHYTPHXO3SHCTREHHBIX pe3epBoB ofecriedenus ero (UHAHCOBOH YCTOHIMBOCTH.

4. ©yuxkuns Gyxraarepun
Byxrantepus B COOTBETCTBHH C BO3JIOKCHHBIMH Ha He 3a/a4aMH BBINOJIHACT CIE/IYIOUHC
OCHOBHEBIE (JYHKIHH:
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4.1. dopmupoBanne YYeTHOH TOMMTHKM B COOTBETCTBHM C  3aKOHOAATCABCTEOM 0
fyxraarepckoM ydere M HaIoroo0M0KeHHH MCXOA4 M3 CTPYKTYpRl H ocobeHHOCTEH
JeATENLHOCTH OPranu3alii, HeodxoMMocTH obecneuenus ee (PHHAHCOBOH YCTOHYHBOCTH.

4.2. Pabota 1Mo NOArOTOBKE W NPHHATHIO pafouero miaHa c4eTos, (OpM MEpPBHYHBIX YUETHBIX
JIOKYMEHTOB, mpuMensieMbix i oopmicHns (GakToB XOIAHCTBEHHOH JKH3HH, PETHCTPOB
Oyxyuera.

4.3. PaspaGoTka opM I0KYMEHTOB BHYTperHei Gyxrantepekoi (PHHAHCOBOH) OTHETHOCTH.

4.4. OBecreuenne NOPAIKA TPOBEICHUA HHBEHTAPH3ALIMIT AKTHBOB 1 00A3ATELCTS.

45 OGecneuenue coBmoaeHus Texsonormn obpaforku Oyxrarrepckoii uHbOpMAUHH W
nopsaaka foxymenroobopora.

4.6. HenpepuiBHEll yueT akTHBOB, 00A3aTeILCTB, (PaKTOB X03sHCTBEHHOH JKHIHN, HCTOYHHKOB
(uHanCHpOBAHUA JIEATE/BHOCTH OPraHH3alMH, JIOXOJOB, PACXOM0B, MHBIX 00BEKTOB YU€Ta,
YCTAHOBJIEHHBIX (he/lepaTbHBIMM CTAHAAPTAMH.

4.6.1. CroespeMenHOe OTpaxkeHHe Ha cuerax Oyxyuera ONCpaumil, CBA3AHHBIX C ABHMCHHCM
OCHOBHBIX CPEICTR, TOBAPHO-MATEPHATBHBIX LEHHOCTEH H JICHEKHBIX CPEACTE M T. II.

4.6.2. Vuer H3epiex Npou3Bo/IcTBA H obpallenus, HCMOJIHEHHS CMET PAcXojioB, pealiidllil
MPOYKIHMH, BHINOMHEHNs PaboT (OKA3AHUA YCIYT), Pe3yIbTaTOR ACATE/IbHOCTH oprasuzaini, a
TaoKe (PHHAHCORBIX M PACHETHBIX ONEPalHii.

4.7. CBoeBpeMeHHOE W [paBHiIbHOE OGOPMIEHHE NOKYMEHTOB 1A OPraHH3alMH W BEACHHA
Gyxydera, obecneyenne HX COXPAHHOCTH, OQOPMICHHS M CIaH B yCTAHOBNCHHOM HOPAAKE B
apXHB.

4.8. OBecreyenne CBOCBPEMEHHEIX H IIOJHBIX PACieTon 10 3apaboTHOM 1aTe.

4.9, [paBmibHoe HAUMCIEHHE W TEpeuMcienne Hanoros u cGopos B OHOJUKETEI, CTPAXOBBIX
BIHOCOR B rocyjapcrsenusie BHeGOUKeTHBIE (oHABL, TUIATeRCH B OaHKH, CpEACTB Ha
duHanCHpOBAHHE KAMHTAIBHBIX BIOWKEHHH | T. JL.

4.10. Yuactue uapamy c Japyrumu cayxGamu B [POBEJCHHH OKOHOMHMECKOTO aHAIM3A
(HHAHCORO-XO3AHCTBEHHON JICATEIBHOCTH WHCTHTYTA 110 J@HHBIM OyXraiTepekoro yHera H
OTHETHOCTH B 1EJIAX BBIABJICHHA BHYTPHXO3SHCTBEHHEIX Pe3epBOB, YCTPAHCHHA TNOTCPE H
HENpOH3BOICTBEHHEIX 3aTpaT.

4,11, Vyactie B ohOpMICHHH MATEPHAIOB 110 HEJ0CTAYaM H XHIICHHAM CHEKHBIX CPEICTE 1
TOBAPHO-MATEPHAIBHBIX LIEHHOCTEl, nepegaya B HeoDXOUMBIX CIVYaaX 3THX MarcpHaios B
CJie/ICTBCHHBIE W CY/1eDHBIC OPraHkl.

4.12. Obecrieuenne cTpororo coOmoaeHus miana (UHAHCOBO-XO3AHCTBEHHON JCATCIBHOCTH,
JAKOHHOCTH CIIMCAHMS CO CUETOB OYXTadTepckoro ydera Hefocray, AeOHTOpCKoH
3A/I0/KEHHOCTH H APYTHX NOTEPh,
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4.13, KonTpons KaccoBOH JHCLUMIUIMHBEL YIOIHOMOUSHHBIMH COTPYTHHKAMHU OyxranTepuu B
mpejiefiax KOMIETEHIMH, YCTAHOBICHHOH [I0JDKHOCTHOH uHCTpYKUHei 1 nonokenusmyu banka
Poccun.

4.14. Cocrapgenne GanaHca M ONEPATHBHBIX CBOJHBIX OTUYETOB O JOXO/14X W pacxojlax CpeicTs,
o6  HemomBIOBAMMI OlOKeTa, JApyroii Oyxraarepckoif M CTATHCTHHECKOH OTYETHOCTH,
NpeCTaBIeHHe UX B YCTAHOB/ICHHOM [IOPS/IKE B COOTBETCTBYIOUIHE OPTaHEl.

4.15. PaccMOTpeHHE M BH3MpOBaHHE TJIABHBIM OyXT@ITEPOM CHYKAUIMX OCHOBAHHEM JUIA
[PUEMKH H BELAYH JIEHEKHBIX CPEJICTR, J0TOBOPOB H corfAlIeHMIl, 3aKI0UaAEMbIX HHCTHTYTOM
HA [OJydeHHe WIM OTHYCK TOBAPHO-MATEPHATbHBLIX UEHHOCTEIl, Ha BLINOIHEHHE paGot H
OKa3aHHe YC/IyT, & TAKKe JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHM C IYHKTaMH 42-4.3
Hactogero [lonoxenus.

5. BzaumooTHOmenus GyXrajarepuu ¢ ApYrHMH CTPYRTYPHBIMH 1T0/pasae/cHisaMu
Jlnst BeinonseHus QYHKIMA ¥ pelenns sanaq OyXranTepus, B npejienax CROEH KOMIETEHITHH,
R3AMMOEHCTBYET CO BCEMM CTPYKTYPHBIMH NOApasje/ieHHAMH HHCTHTYTA B HaCTH BONPOCOB,
Kacaiomuxcs  (PHHAHCOBO-IKOHOMMYECKOH  JEATEILHOCTH, MMYUICCTBEHHLIX OTHOLIEHHIT
MHCTHTYTA.

6. lIpasa
Byxrantepus HMeeT MpaBo:
6.1. TpeGosarh OT BCEX NOJAPA3ACHCHUH MHCTHTYTA cobmojieHns  nopajaka ohOpPMICHHA
onepaiuii ¥ NpeJcTaBICHNA B YCTAHOBICHHBIE CPOKH HeoBXOAMMBIX JTOKYMEHTOB H CBEIeHHH.
6.2. TpefoBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX MOIPas/IENeHui H OTACHBHBIX CICHHATHCTOR
NPHHATHA Mep, HAMpaBjIeHHBIX Ha obecneucHHe npaBuIBHON OpraHusatum OyXrajiTepeKoro
ydera.
6.3. BHOCHTH TpPEAIOMWEHHA DPYKOBOJACTBY HHCTHTYTA O [PHBICHCHHH K MaTepHAIBHON M
JMCIMILITHHAPHOM OTBETCTBEHHOCTH [I0JIKHOCTHBIX JIMIL IO PE3YNLTATaM IIPOBEPOK.
6.4. He npunuMars K HCMOJHEHHIO H OQOPMISHMIO JOKYMEHTHI IO ONEPALIHAM, KOTOPBLIE
NPOTHBOPEYAT 3AKOHOAATENLCTBY M YCTAHOBICHHOMY TOpPSJKY [PHEMKH, XpaHeHHs H
PACXOAOBAHHA JEHEKHBIX CPEJICTB, TOBAPHO-MATEPHATLHEIX H JIPYTHX nenHocteil, a rakae Oea
COOTBETCTRYIONIETO PACHOPAAKEHHA PEKTOPa HHCTHTYTA.
6.5. Tonyuars ot QuInana M CTPYKTYPHBIX NOApPa3je/lCHHH CBEJCHHA, HeoDXoaUMBIE JITIA
BLITTOJHEHHA BOOKEHHbIX Ha Oyxrantepuio GyHKuUMii.
6.6. Ilpupnekars B HeoOXOAMMBIX CJIy4asX B KAuyecTBE OKCIEPTOB M KOHCYJIBTAHTOR
ClHEIHATHCTOR, paboTawoIIHX B HHCTHTYTE,
6.7. BHOCHTL HA PacCMOTPEHHE PYKOBOJCTBY HHCTHTYTA NPEUIONCHHA 10 BOMpOCAM CBOei
NeATeNbHOCTH.

7. duz s
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6.8. Bectd nepenmMcKy [0 BONMpPOCaM, BXOAAIMM B  KOMICTEHIMIO Oyxrarrepuu 1o
COTJIACOBAHHIO € PEKTOPOM HHCTHTYTA.

6.9. TlpeaCTaBUTENBLCTBOBATE 10 NOPYYSHHIO PEKTOPA B YCTAHOBICHHOM MOPAJKE 0T HMEHH
MHCTHTYTA 110 BOTIPOCAM, OTHOCHALITHMCS K KOMIIETCHIHH GyxrasTepHi, BO B3IaHMOOTHOIIEHHAX €
FOCYJAPCTBEHHBIMH H MYHHLMIAIBHBIMI OpraHamu, a Taioke ApYrHMH Ooprasu3aldAMA |
YUPEHICHHAMH,

6.10. Kontponuposars co0moaeHHe 3aK0HOIATEIIbCTRA Poceuiickoit Menepaiuu cOTPYAHHKAMHE
pHeTHTYTA B obnacTH  (PMHAHCOBO-KOHOMHUYECKOH —JCATEILHOCTH  H HMYIIECTBEHHBIX
OTHOIIEHHI.

6.11. TpeGosanug OyXrajarepus B HacTH NOPAJIKA othopMIIeHHsA ONEpalnil i Mpe/ICTaBICHHA B
GyxranTepHio HeoOXOIMMBIX JIOKYMEHTOB H cBejleHnil spAoTeH 00A3ATENbHBIMH IS BCEX
noapasjie/enmii HHCTHTYTA.

7. OTBETCTBEHHOCTE
71. OTBETCTBEHHOCTH 33 HEHCTONHEHHE WM HEHAUICKALES HCNOTHEHHE (hyHKIHH,
nepeuucIeHHbIX B HacToALeM LI0N0KEHHH, HECeT raBHkI OyxXTanTep.
7.2, Corpyanukd OyXranTepui HECYT OTBETCTBEHHOCTL 3 Hajulekanee ¥ CBOEBPEMEHHOC
BHINOJHCHNE  YHKUMHA, [PEIYCMOTPEHHBIX — HACTOALHM  NOMOKEHHCM, B Npenenax
obgranHOCTel, BO3NOWEHHBIX Ha HEX J0DKHOCTHBIMH HHCTPYKIMAMHA H NIABHLIM GyxranrepoM.

8. Ouenka padorsl
Otterika paBoTEI GYXTANTEPHH ONPEIENAETCA KAYCCTBEHHBIM H CBOCBPEMCHHLIM BHITIOJIHEHHEM
sanay ¥ GyHKIAH, HANOKEHHEIX B HacTosmem [Tonokenun.

9. JaKIHHMHTEILHBIE NOTOKEHHA
Hactosmee TTo/10iKeHHe BCTYAET B CHITY ¢ MOMEHTA €ro YTBEPKICHHS PEKTOPOM H neficTByeT
J10 €10 OTMEHBI ¥ IPHHATHA HOBOFQ MOM0KEHH.

CornacoBaHo:
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